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PYKOBOJCTBO
0JIL30BaTEs CPeACTB KPHITOrpaduyecKoi 3alHThl aHdopMan i
g Cankr-IleTepOypreckoM rocyiapcTBeHHOM OI0IKETHOM
npO(beCCHOHaJILHOM 00pa3oBaTeIbHOM YIPeKICHUH
«ITonuTexXEHYeCKHil KOJJISHK rOPOACKOro X03sicTBa»

1. Bgenenne

1.1. Hacrosimee «PyKkoBOACTBO IIOIB30BATENs CPEACTB Kpunrorpadguaeckon
samuTsl mEGopMmanuyu B CaHkT-IleTepOypreKoM rocynapCTBEHHOM OO KETHOM
npodecCHOHATEHOM 00pa30BaTeIbHOM YIPEKACHIH «TTonmaTeXHUUECKUH KOJLIEK
FOPOICKOro Xo3sifcTsa» (fanee - PyKOBOACTBO) pernaMeHTHPYeT 00s13aHHOCTH U
JelCcTBHS TIONB30BATENsd CPEACTB KPUITOTrpaQuIecKor 3aIlyuThl rHGOpMAIIH
(manee — CK3W) npy WX HCHONB30BAHAY JUIA 3aIATHI NCPCOHANBHBIX HAHHBIX
(nanee — ILJIH), obpabaTeiBacMBIX B MHGOPMAIOHHOM CHCTEME IEPCOHATBHBIX
manebIX (mamee — MCIIH) B oprammsanuu  Canmxt-TlerepOyprekoe
TOCYZapCTBEHHOE OIOJUKETHOE IIPOPECcCHOHANBHOS 00pazoBaTebHOe YUPEHKICHNS
«TTomuTexXBIIecK il KOJLIEMK TOPOICKOr0 X03aHcTBay (naee — Opranu3anus).
1.2. Hacrosmee PyKOBOICTBO MOMONHSECT KOMIUIEKT OPraHU3alliOHHO —
pacHOpSIUTENBHON — TOKyMeHTammu  (mamee  — OorP) mma HCIIIH,
sKcIUIyaTupyeMoii OpraHusanuei. |

2. O6s3anHOCTH

2.1. Tlomp3oBaTeny KPHITOCPENCTB MNONMyCKaloTCs K pafore C HHUMH IO
PACIIOPSDKEHHIO OTBETCTBEHHOIO 33 OpraHM3allnio 00paboTKK IIEPCOHANBHBIX
JNAHHBIX ¥ COTTACOBAHMIO C OTBETCTBEHHBIM TOJIB30BATENIEM KPHUIITOCPEACTB.

2.2. Tlpu Haywauu ABYX M Ooliee NOJNB30BATENeH KPUIITOCPENCTB 00s3aHHOCTH
MEXTy HHAMH DACIpENElLIIOTCsS C yIeToM MEPCOHANBHOM OTBETCTBCHHOCTH 34
COXPAaHHOCTh KPUITOCPENCTB, KIOYEBOH, SKCIIIyaTal[MOHHONR M TEXHIIECKOU
JOKYMEHTAIH, 3 TAKKE 32 IIOPYYCHHEIE YIaCTKH PaboTEL.

23. B xone CBOeH MESTEIBHOCTH TIOB30BATENM KPHITOCPEACTB OOSM3aHEI
BLINONHATH TpeOopamms Texumgeckod (TH), skcruryaramorsodt  (O) u
OpraHM3aIMOHHO-PACIOPAUTENBHON JOKyMEHTAlHH (OPMI) mo szammre IL[H,
obpabarsiBaembix B MCII/{H, Brmodas tpebosanmst TJ, OJf m OPJl Ha
pcronpzopanme CK3U.  Tlpy  BHNONHEHHW CBOMX — OOs3aHHOCTEH  TO
xpunTorpaduyeckoil 3ammre HHGOpMAIMM  MONB30BATENM  KPUITOCPEICTS
BEITIONHAIOT BCe TpeboBaHHA U YKa3aHUA OTBETCTBEHHOIO IIOJNB30BATEI
KPUITOCPEICTB.

2.4. Tlome3oBarenu KpUNTOCPEJCTB 00s13aHBI:

2.4.1. mpoxoauTh 00ydeHUE MOIH30BAHUIO KPUIITOCPEACTBAMM.



2.4.2. He pasrmamars WHGOPMALMIO, K KOTOPOH OHH JOIYIICHBI, B TOM HHCIC
CBEIEHNs O KPHIITOCPEACTBAX, KIIOYEBbIX NOKYMEHTaX K HHM H JpyruX Mepax
3aIlUTHL.

2.4.3. He JOIyCKATh CHATHE KOIMM C KIFOYEBBIX JOKyMCHTOB.

2.4.4. He [OIMYyCKarh BHIBOJA KIIOYEBBIX JOKYMEHTOB Ha aucuieit  (MOHMUTOP)
IT5BM wnnu npuHTep.

2.4.5. He IOMyCKaTh 3aMUCH Ha KIFOYEBOU HOCHTENb [IOCTOPOHHEH HHPOPMAITHH.
2.4.6. cobmonars TpebopaHus K oOecredeHMI0 Oe30MaCHOCTH MEPCOHANBHBIX
JaHHBIX, TpeOOBaHus K 00eCTIeUeHnI0 0e30IaCHOCTH KPUTITOCPSACTB U KIOICBBIX
JTOKyMEHTOB K HHM. ‘

2.4.7. He IOIMyCKaTh YCTAHOBKH KIIOYEBHIX JOKYMEHTOB B HE IIPCJHA3HATCHHLIC
nms aroro IIDBM. |

2.4.8. cooBIIaTh OTBETCTBEHHOMY IIOJIE30BATENIO KPUITOCPEACTB O CTaBIIUX MM
M3BECTHBIMH TOTBITKAX TOCTOPOHHUX JHI| LOLYYHTh CBEIEHNUS 00 MCTIOIB3YEMBIX
KPHUITTOCPEICTBAX HIIA KIFOYEBBIX TOKYMEHTAX K HUM.

2.4.9. HeMe JICHHO YBEIOMIISTE OTBETCTBEHHOTO ITOIB30BATEI KPUITTOCPENCTB O
dakTax yTpaThl WM HEJOCTa4d KPUITOCPEJCTB, KIFOYCBBIX JOKYMEHTOB K HIM,
KIfouell OT IMOMENICHMH, XPaHWIWIN, JMYHBIX Tedaredl U O Apyrux ¢akrax,
KOTOpBIE MOTYT NPHMBECTH K PasrIALICHHIO samumimaeMoil HPopMaIuyu (B TOM
yyciie IEPCOHANBHEIX TaHHBIX).

3.  3akIoydTeIbHbIE MOJ0MKEHHS

3.1. Bce momp30BaTely KPUIITOCPEACTB HECYT OTBETCTBEHHOCTH 32 EeHCTBHA C
CK3V, mapymaoimpe TpeboBaHMS HACTOAMEIO pYKOBOACTBA M JIPYIHX
OpTaHM3aIMOHHEIX ¥ TPABOBBIX JOKYMEHTOB, ONMPEACISIONIIX MEphI 10 3aIIATe
I1/1x, ¢ TOMOIIBIO KPUIITOCPEICTB.

3.2. Tlomp30BaTeny KPHUITOCPEACTB OOsA3aHBI O3HAKOMHUTBCH C TpeOOBaHUSIMHU
HACTOSIIEIO PYKOBOACTBA IO POCIUCE.
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JIMCT PETUCTPAIINHA W3MEHEHWIA

K «PYKOBOACTBY I0Jb30BaTe/d CPEACTB KDI’IHTOFD&d)H‘IeCKOﬁ 3alMThHI

uadopmannu B Capkr-IleTepOoyprcKoM rocyiapcrBeHHOM 0X0GKETHOM

HEOQCCCI/IOH&J’[LHOM 00 pasoBarTeJibHOM YUpeKASHHH

«HoaurexHuIeCKHil KOJJIEIK FrOPOACKOro X035 CTBA»
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JIACT O3HAKOMJIEHHSA

¢ «PYKOBOJICTBOM IIOJIB30BATENS CPEACTB KpUNTOrpadHIeCKON 3aIUThl
uadopmaruu B CankT-1leTepOyprekoM rocy1apCTBCHHOM OI0KETHOM
npodhecCHOHATEHOM 00pa30BaTeNbHOM YIPEK ACHUH
«[ToMUTeXHRIeCKHH KOIIIEIK TOPOACKOTO X03HCTBaY

(yTBEPIKIEHO NPHKA3OM OT «%) O 2023 Ne%
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